News, Information And Great Ideas Exclusively For Typestyler Professionals! 


Announcing... 
Stylecards 


Version 3.0 of the Typestyler 
software offers a brand new 
option that you'll be hearing a lot 
about--Stylecards! 


Stylecards let you create 
great-looking documents on the 
Typestyler without doing any 
formatting. Each Stylecard 
contains up to eight pre- 
formatted, pre-designed layouts 
which are called Styles. Each 
Style contains all of the 
formatting commands needed to 
produce a document--font 
changes, boxes and lines, 
centering, margins, tabs, bullets, 
etc. All you need to do is type 
your text in the designated 
screens and then print. In literally 
minutes, you've produced an entire 
document with a professional- 
looking design and layout. 


One of the first Stylecards that's 
available is the Presentation card. 
It contains eight different Styles-- 
two of them are shown below. 
These Styles are perfect for pro- 
ducing overheads, meeting 
handouts, flyers, or originals for 
enlarging on the Varitronics 
PosterPrinter. Everyone will find 
hundreds of uses for this 
Stylecard. 


JD'S BAR & GRILL 


DOCUMENTATION 
GUIDELINES 


Lunch Specialties 


+ Use the active voi 
passive. 


+ Write procedures in distinct 
Steps. 


+ Avoid jargon. Use short, 
simple words. 


+ Explain the basics first, then 
complex subjects. 


Welcome to The Typestyler Advantage 


Varitronics is pleased to present you with the first issue of a 
newsletter especially for you, the professional Typestyler user! 


This quarterly newsletter will contain loads of information to help you 
make the most of the Typestyler's capabilities. We'll include 
information on how to use the Typestyler more efficiently, short-cuts 
to help you work even faster, and tips on helping the Typestyler work 
for you. We also plan to help you out with information on how you 
can use the Typestyler to make your documents look their very 
best--tips on using fonts, color, etc. The question and answer section 


will address specific issues that you, the user, bring up. 


Your subscription to the newsletter is free with your purchase of a 
Typestyler. Be sure to return the enclosed subscription card so 
that we can add your name to our mailing list. 


We're eager to get your feedback, questions and suggestions on the 
newsletter. We also want to hear about unusual applications you've 
created on your Typestyler or special things that you use it for. Tell 
us about how you take advantage of your Typestyler! 


Please send your comments or questions to: The Typestyler 
Advantage, Varitronic Systems, Inc., P.O. Box 234, Minneapolis, 


MN 55440 


We really want to hear from you! 


Another Stylecard that's currently 
available is the Identification card. 
This card contains Styles for 
printing on Typestyler adhesive 
labels and large and small table 
tents. In minutes, create name 
badges for visitors to your 
company or table tents for 
displays and meetings. Here are a 
couple of samples printed with 
the Identification Stylecard. 


Hello, My Name Is 


Sandra 
MacKenzie 


Northern Wisconsin University 


Today's Special 


+ 
Spinach Quiche 


In the months ahead, new 


- Stylecards will be released--your 


Typestyler dealer will keep you 
informed, and we'll also announce 
them in this newsletter. 


To get a look at how Stylecards 
operate, watch Section Ill of the 
Typestyler videotape. Also refer 
to the Stylecards section of the 
User's Guide. After you see how 
easy it is to have the Typestyler 
do the work for you, you'll want to 
call your Typestyler dealer and 
order your Stylecards. 


Typestyler -- Questions and Answers............--e+08:. 


Question: | usually use the 
Edit Method. Can | have my 
Typestyler start up in Edit so that 
| don't have to change methods 
each time | turn it on? 


Answer: You can easily recon- 
figure your Typestyler to start up 
in the Edit Method. Turn to 
Configuration in the Functions 
section of the User's Guide. 
Follow the steps in the "Changing 
the start-up entry method" 
subsection. 


Default Page Settings in the 
Functions section of the User's 
Guide lists the margins, tabs, and 
hot zones that the Typestyler 
always starts up with. If you 
usually use values different from 
these, you can also reconfigure 
the Typestyler to start up with 
different values. 


For example, many users like to 
use a Bottom Hot Zone of zero 
and a Right Margin of 75. If you 
reconfigure the system to start up 
with these values, then you don't 
have to change them each time 
you create a new file. Of course, 
you are always free to change the 
values in every document that you 
create using the Command Keys. 


To change the start-up margins, 
tabs or hot zones on the 
Typestyler, follow these steps. 


1. Turn to Configuration in the 
Functions section of the User's 
Guide. Complete the steps in the 
"Changing the start-up page 
format" subsection. 


2. When the display reads "use 
top row command keys to 
modify," use the Command Keys 
to set new start-up left or right 
margins, tabs, hot zones, or top or 
bottom lines. Complete the 
remaining steps. 


3. When you start a new 
document, you'll notice that the 
Typestyler uses the new left or 
right margins, tabs, hot zones, or 
top or bottom lines that you have 
set. If you ever want to change 


these values, you can do so by 
repeating this procedure. If you 
want to change back to the 
factory default settings, refer to 
"Changing back to the factory 
default page format" in the 
Configuration section. 


Question: How can I draw 
multiple boxes using the new Auto 


Box function? 


Answer: To draw double or 
triple boxes using Auto Box, follow 
these procedures. 


1. Press <F2>(OPTIONS). In the 
Options screen, press <F1> 
(DRAW). 


2. In the Draw display, change the 
line weight for the box (if you 
want to) by pressing <F5>(LINE 
WEIGHT). When the Draw screen 
redisplays, press <F4>(AUTO 
BOX). This turns on the auto- 


‘matic box. 


3. Format and type the text you 
want boxed. 


4. Press <F2>(OPTIONS), then 
<F1>(DRAW). Press <F4>(AUTO 
BOX) to turn off the first auto- 
matic box. 


5. You have now drawn the inside 
box, the one that will be nearest 
to the text. To draw the next box 
outside of the first box, move the 
cursor on the display until it is 
positioned on the IM symbol 
directly in front of the ABX ON 
code that you last inserted. (If 
you changed the line weight for 
this box, move the cursor to the 
IM symbol directly in front of the 
LWT code.) 


6. Press <F2>(OPTIONS). In the 
Options screen, press <F1> 
(DRAW). 


7. In the Draw display, press 
<F5>(LINE WEIGHT) to change 
the line weight for this box (if you 
want to). When the Draw screen 
redisplays, press <F4>(AUTO 
BOX). This turns on the second 
automatic box. 


8. Move the cursor on the display 
until it is positioned on the IM 
symbol directly after the ABX 
OFF code that you last inserted. 


9. Press <F2>(OPTIONS), then 
<F1>(DRAW). Press <F4>(AUTO 
BOX) to turn off the second 
automatic box. 


10. You have now drawn a double 
box around your text. To adda 
third box, repeat steps 5 through 


Line Weights 

You can create special effects by 
using different line weights for 
each box. In the example below, 
we used a light line weight for the 
inner box and a bold line weight 
for the outer box. 


Varitronic Systems 


Spacing 

To increase the space between 
the text and the inner box, use 
Carriage returns and spaces. In 
the above example, we inserted 
one carriage return before and 
two carriage returns after the line 
of text; we also inserted spaces 
before Varitronic and after 
Systems. 


Color 

Another way to add interesting 
effects is to print the boxes in 
different colors. To do this, you 
must insert a Pause command 
immediately before the ABX OFF 
code for the box you want to 
print in a different color. To print 
the outer box in the above 
example in color, you would insert 
a Pause between the two ABX 
OFF codes. 


Use the Auto Box function to add 
visual interest to your documents. 
Experiment with different spacing, 
positioning, and color techniques 
to make your document really get 
noticed. 


Selecting Fonts 


You've probably looked through 
the pages of fonts in your 
Typestyler Supplies Selection 
Guide and wondered how to go 
about choosing the fonts you 
need. It's great to have the 
selection of fonts that is available 
for the Typestyler but not always 
easy to know when and how to 
use them. We've put together 
some general guidelines to help 
you select the fonts that will get 
your message across most 
effectively. 


What's a Font? 


A combination of three character- 
istics make up a Typestyler font: 
the type style (Times), the type 
size (12 point), and the type 
weight (bold). Typestyler font 
cards each contain one font, and 
you can also purchase special 
font cards such as Greek/ 
Mathematical and Symbols. Eight 
font cards can be loaded in your 
Typestyler at one time, in addition 
to the resident font, Helvetica 
Medium 10 point. 


One basic font selection rule is 
that you shouldn't use more than 
two type styles on a page. 
Rather than using a different type 
style for each kind of heading or 
special feature in your document, 
use just two type styles but use 
those two styles in different type 
sizes and weights. 


Serif or Sans? 


There are basically two classes of 
type styles: serif and sans serif. 
Serif type contains small hori- 
zontal lines at the top and bottom 
of each letter. Examples of serif 
type are Times, Courier and ITC 
Souvenir. Sans serif type does 
not contain these small lines. 
Examples of sans serif type are 
Helvetica, Univers and Optima. 
Many people consider serif type 
to be easier to read than sans 
serif, especially for large blocks of 
text. 


Serifs are one of the most 
important considerations when 
deciding which fonts to use 


Hot Tips 


Use these quick methods of moving around in the text buffer: 


@Press <Shift><Home> to move to the beginning of the information 


in the text buffer. 


@Press <Shift><down cursor> to move to the end of the information 
in the text buffer. A "Please Wait" message displays while the 

Typestyler processes the command. If you're working on a very long 
document or one that contains many embedded codes, this may take 


a few seconds. 


@Use <up cursor> to move toward the beginning of the text buffer 


40 characters at a time. 


@Use <down cursor> to move toward the end of the text buffer 40 


characters at a time. 


@Use <Shift><right cursor> to move to the right one word at a time. 


@Use <Shift><left cursor> to move to the left one word at a time. 


@Use <Shift><Search> to move to a specific word or phrase. 
Remember that you can also search for embedded codes. After you 
press <Shift><Search>, just press the Command Key corresponding 
to the code you want to search for (for example, Left Margin or 


Bottom Hot Zone). 


together. The basic rule is that 
you shouldn't combine two serif or 
two sans serif fonts--use one of 
each. For example, if you 
combine Helvetica body type with 
Optima headings and subhead- 
ings, the headings don't really 
stand out. Because Helvetica and 
Optima are both sans serif types, 
there is not much contrast 
between them. Instead, use 
Optima or Helvetica for the body 
type and Times for the headings 
and subheadings. 


In general, it's also usually a good 
idea to use the same type style 
for all of the body copy in a 
document. Don't use Courier for 
some paragraphs and Helvetica 
for others, for example. 


Sizes 


If you're in doubt about which font 
size to use, go with the largest 
one that you think looks good. 

For large blocks of text, a 10 or 
12 point size is generally the most 
readable. 


Use varying font sizes to call 
attention to certain parts of your 
document. Use headings and 
subheadings a couple of sizes 
larger than the body type. For 
instance, if you're doing the body 
in 12 point type, use 18 point for 
the subheadings and 24 point for 
the main headings. You can also 
use large point sizes in different 
weights to make them really 
stand out. 


The size of the font you use is 
also partially determined by the 
width of the columns of body 
text. In narrow columns, such as 
the ones in this newsletter, a 14 
point type is too big--very few 
words would fit on each line if the 
type size were that large. Also, if 
you are fitting a heading over one 
narrow column, you won't be able 
to use as large a font as you 
would if you were fitting the head- 
ing over a full page. To avoid 
having the heading extend over 
four or five lines, use a smaller 
font size. 


(Fonts, continued on page 4) 


(Fonts, continued from page 3) 


Typestyler fonts range in size 
from 6 point to 36 point, which 
gives you a choice of many sizes 
in which to make your point! 


Tone and Content 


The tone that you want to set for 
your document also helps 


determine the font you should use. 


If your content is formal and 
serious, such as a financial 
statement or resume, you will 
want to use more formal fonts. If 
your content is more informal, 
such as an employee newsletter 
or a brochure, you can use less 
formal fonts. Some of the more 
unusual Typestyler fonts--such as 
Brush Script, Formal and Old 
English--are great to use for 
documents in which you want a 
creative look. (Don't use these 
fonts for large blocks of 
text--they're hard to read. Also, 
never use Brush Script or Old 
English in all caps--it's not 
readable.) When you select your 
fonts, think of the overall 
impression you want to make. 


When you have the time, it's fun 
to experiment with different 
Typestyler font cards to see 
which ones really do the job for 
you. 


(The second half of this article 
will appear in the next issue of 
the newsletter.) 


Keep It Clean 


In order to get the best possible 
print quality with your Typestyler, 
it's important to keep your 
Typestyler and supplies clean by 
following this checklist: 


/ Place a dust cover over your 
Typestyler whenever you're not 
using it. If you don't have a dust 
cover, contact your Typestyler 
dealer. 


/ Once a month, perform the 
cleaning procedure described in 
the Reference section of the 
User's Guide. This procedure is 
extremely important for keeping 
the print head clean for optimum 
print quality. 


/ Keep ribbons in their boxes until 
you're ready to use them. Some- 
times dirt or dust particles on the 
ribbon can cause white spots on 
your printed copy. Using the dust 
cover will help keep the ribbon 
clean once it's installed in the 
Typestyler. 


/ When using film supplies, keep 
the film as clean as possible. 
Leave it in the box until you are 
ready to use it, and leave the 
cover on the box. Before you 
insert a sheet into your Type- 
styler, gently wipe off the surface 
of the film with a fiber-free cloth 
such as Kimwipes (available at 


PQHO! «xa wan s eee Kay Tislar 
Designer.......... Cindi Kramer 


The body of this newsletter was 
produced on the Typestyler. 


The Typestyler Advantage is pub- 


lished by Varitronic Systems, Inc., for 


Typestyler users. Please direct 
inquiries to: Typestyler Advantage, 


Varitronic Systems, Inc., P.O. Box 234, 


Minneapolis, MN 55440 
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most office supply stores). Also 
be sure to use the correct side of 
the film. For best results, leave 
the white backing sheet on the 
film when you put it into the 
Typestyler. If the film is notched, 
insert it with the notch in the 
bottom right-hand corner. 


Save Early, 
Save Often 


When you are creating files in the 
Edit Method, be sure to save your 
file--often! That way you'll avoid 
losing any of your information if 
something unforeseen happens, 
such as the power going out. 


